Caretaker: 07976 113335


                        Emergency:  07976 342126 (Manager)


ROBIN REDMOND RESOURCE CENTRE

TERMS AND CONDITIONS OF HIRE - Monday to Saturday
Your deposit of £150 will be kept if the Terms & Conditions below are not followed.
General

1. No more than 100 people (including children).
2. No parking on the pavement outside (apart from the 3 marked parking bays) 

3. The Hirer has a legal responsibility by law to ensure that smoking is not allowed on the premises.
4. Any losses or damages to the Centre, its equipment or furniture must be paid for.
Hire Time
5. Please arrive on time & leave on time. Booking time must include time to prepare and clear away for your event. The Centre closes at 11pm and cannot be used after this time under any circumstances.
Noise and Behaviour

6. No food or alcohol to be consumed outside the building.

7. Music and noise must be kept to an acceptable level.  Music must stop ½ hour before the end of hire and 10.30pm at the latest.
8. Please have consideration for residents behind the Centre and keep noise outside to an acceptable level.  If the Centre receives complaints from residents about guest’s behaviour or noise the hirer’s deposit may be retained.
9. Children must be supervised and not be left unattended outside the building.

Health & Safety

10. The Fire Exits at front and back of the building must not be blocked by tables, chairs etc.

Cleaning Up

11. Cleaning up after hire: 

· Should be finished by the end of your booked time (we suggest at least ½ hour to clear away).   
· All areas should be left as they were found e.g. floors and tables swept / mopped if food and drink has been spilt.  

· If the kitchen has been used the worktops and floor must be cleaned. 
· All rubbish should be put in black bin bags and put in the outside green bins (back of building).
Deposits and Hire Payment

A deposit of £150 must be paid before a booking can be confirmed. Full payment must be made 14 days prior to hire date. Deposits will be returned to the hirer one week after the event.

If the cancellation of a booking occurs, the following shall apply 

· 7 days notice 

-  50% of the hire fee

· Less than 7 days
- 75% of the hire fee

The Centre can not accept responsibility for loss, damage of theft of hirer’s or guest’s property. 

Signed:




Print name:






The person whose name appears on this form shall be liable if the above Terms and Conditions are not followed.

NOTE:  CCTV is in operation in the Centre for security.
ROBIN REDMOND RESOURCE CENTRE

TERMS AND CONDITIONS OF HIRE - Sunday
Your deposit of £150 will be kept if the Terms & Conditions below are not followed.

General

1. No more than 100 people (including children).

2. No parking on the pavement outside (apart from the 3 marked parking bays) 

3. The Hirer has a legal responsibility by law to ensure that smoking is not allowed on the premises.

4. Any losses or damages to the Centre, its equipment or furniture must be paid for.

Hire Time

5. Please arrive on time & leave on time. Booking time must include time to prepare and clear away for your event. The Centre closes at 10.30pm and cannot be used after this time under any circumstances.
Noise and Behaviour

6. No food or alcohol to be consumed outside the building.

7. Music must stop ½ hour before the end of hire and 10pm at the latest.
8. Please have consideration for residents behind the Centre and keep noise outside to an acceptable level.  If the Centre receives complaints from residents about guest’s behaviour or noise the hirer’s deposit may be retained.
9. Children must be supervised and not be left unattended outside the building.

Health & Safety

10. The Fire Exits at front and back of the building must not be blocked by tables, chairs etc.

Cleaning Up

11. Cleaning up after hire: 

· Should be finished by the end of your booked time (we suggest at least ½ hour to clear away).
· All areas should be left as they were found e.g. floors and tables swept / mopped if food and drink has been spilt.  

· If the kitchen has been used the worktops and floor must be cleaned. 

· All rubbish should be put in black bin bags and put in the outside green bins (back of building).

Deposits and Hire Payment

A deposit of £150 must be paid before a booking can be confirmed. Full payment must be made 14 days prior to hire date. Deposits will be returned to the hirer one week after the event.

If the cancellation of a booking occurs, the following shall apply 

· 7 days notice 

-  50% of the hire fee

· Less than 7 days
- 75% of the hire fee

The Centre can not accept responsibility for loss, damage of theft of hirer’s or guest’s property. 

Signed:




Print name:






The person whose name appears on this form shall be liable if the above Terms and Conditions are not followed.

NOTE:  CCTV is in operation in the Centre for security.

